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Overview
We encourage all full and exploratory paper authors to create a pre-recorded video 
presentation about their papers. Each video will be available before the Conference and 
during sessions via YouTube and the Conference platform. You are invited  to further 
share and promote your video using #PDC2022.

Feedback from prior conferences has highlighted how pre-recorded videos are a 
valuable resource for authors, students and the wider community enabling work to be 
shared in an accessible format beyond the Conference itself. Additionally, due to the 
hybrid and multi-site setting of PDC2022, creating your video presentation is the best 
way to share your work with people who may not be able to attend a live session due to 
time zone differences, work commitments or care responsibilities. 

Rather than presenting your work live in the session, your pre-recorded video will be 
played during your online session alongside other authors' work. You will be able to 
answer questions after your presentation has finished. 

Videos should be structured to summarise core ideas and arguments rather than 
presenting the whole paper. Think of your video as an invitation for further discussion. 
Your video should also inspire and encourage viewers to read your paper in the 
Conference proceedings. 

General Information 
Submission Deadline: 
Please send video presentations by 15th of July 2022.

Format:
Video Format: MP4 
File Size Limit: under 1GB
Resolution: recommended – 1920×1080, also acceptable –1280 x 720
Duration Limit: 15 minutes for Full Papers (FP) and 10 minutes for Exploratory Papers 
(EP) 
File name: Please save the MP4 file and caption file with your Surname, then FirstName, 
and whether it’s an FP or EP (contained in the subject line of this email): Eg. SmithJohn_ 
EP.mp4
Send: Zip MP4 and caption files. Share via your preferred cloud service or WeTransfer to 
p.jacyna1@newcastle.ac.uk
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Creating your content 

Video Presentation Guidance

• Maximum  video length for Full Papers is 15 minutes and for Exploratory Papers 
is 10 minutes and (as a rough guide count a maximum of 1 minute per slide)

• The video presentation should be a full-screen presentation of the slides, with a 
picture-in-picture video of the presenter.

• Alternatively, it can be a full screen of slides with audio of the speaker, or a slides 
and speaker video side-by-side.

• As this is a short video format, you are only expected to give a snapshot / key 
take-aways of your paper. You can bring in the most significant elements of your 
paper and refer back to your paper for aspects you can’t include.

• It is important that your presentation is well-organised and rehearsed. It should 
also contain a suitable audio quality. For best results, prepare a script and 
rehearse before recording the final presentation. You can also record yourself 
when practising so you can see what needs improving.

• Following the inclusion and accessibility principles in the PDC 2022 Being 
Together Guide (https://pdc2022.org/about/being-together-guide/), where 
possible, please try and verbally describe the images and text to support our 
efforts towards accessibility and inclusion. Please avoid using large amounts of 
text or slides with busy backgrounds that impede legibility.

• Please make sure that both text and images on your slides are big enough to be 
easily read by other people on various devices. Use an easy-to-read font such 
as Roboto or Arial and avoid script or hand-written fonts. Please use a sufficient 
contrast between the colours to ensure that text and graphic information stands 
out from background colours. 

• For further guidance on  making your presentation more accessible please have a 
look at W3 website (‘How to Make Your Presentations Accessible to All’ available 
here)

• You are welcome to use the PDC2022 slides templates which you can also modify 
according to your needs. You can download them here.
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Acknowledgement of Traditional Custodians 
and Territories
We also strongly encourage the presentation to commence with an 
Acknowledgement of Traditional Custodians and Territories. Guidance sessions for 
the presenting authors will also be available on the 11th and 12th of July. If you are 
unable to attend, recordings of the sessions will be available on the website.

• Acknowledgement of Traditional Custodians and Territories vary according to 
people, places and protocols, such as those in Aotearoa New Zealand, Turtle Island 
(North America) and many Indigenous Nations in a continent now called Australia. 
What they have in common is a ritual that honours unceded lands, ancestral lineage 
and First Nation custodians, and is a declaration to commit to relationships and 
respect for their waterways, skies, stories, knowledges and ancestors. It is not only 
a matter of respect but cultural safety. 

• As outlined in the Being Together Guide, we encourage everyone presenting in PDC 
to offer an Acknowledgement, as a matter of ethical practice of gathering. This 
is a practice and ritual that welcomes Indigenous peoples who are participating 
online and those living and working on First Nations lands, which is a large portion 
of the globe. We believe this is just as important for those whose nations or 
ancestries have colonised territories in the past. Offering an Acknowledgement 
is a way to heighten this consciousness and to attend to the ongoing impacts of 
colonising.

• While the guidelines we adapt here follow protocols in Australia, you can read 
more about how to give an Acknowledgement with meaning here:

1. Find out whose land you’re on. Do your research and be specific.
2. Show respect. Be earnest and genuine.
3. Adapt to suit your context. It’s easy to download an already scripted 

acknowledgment, so try to modify these to your own voice.
4. Be confident. Speak with purpose.
5. Avoid using past tense. Indigenous people are still here.
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Lighting

Before recording your final video presentation, make sure that your lighting is 
suitable for a high quality recording. You should try to use natural light if possible. 
Make sure that the light is coming from in front of you and not from the back. That 
way your face will be clear and visible and the video will have a more professional 
standard.

Framing and Background

After checking your lighting, think of what will be visible in the background of your 
video. Try to make sure that the background is as tidy as possible. If this is not 
possible consider using a blur filter or another filter for your background that helps 
to limit distractions. Additionally, make sure that during your recording no one will 
disturb you or get recorded on the video. Before recording, double check if your 
shoulders are square on, centre your face in the frame and  ensure you have some 
room above your head. If you are using a laptop camera, try to avoid recording your 
face from below. Use a stand or even a stack of books to raise the laptop so the 
camera is at face height. 

Audio
Good audio is just as important (if not more) as good video quality. If you are not 
using any external microphones, using a free app on your phone such as Voice 
Record Pro is a very good option. Use the app to record your audio alongside 
filming on your computer. You can afterwards sync the video file and .mp3 voice 
recording together. Please minimise any background noise before you decide to 
record and make sure that your windows are closed.

Suggested tools to produce your video

Closed Captions
• There are no requirements as to what software to use to produce your conference 

Preparations for recording

Technical Guidance
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video presentation. Choose one that is the most suitable and accessible to you. 
Nevertheless, please bear in mind that you are also being asked to deliver a file with 
Closed Captions (VTT or SRT format required) alongside your presentation.

• Depending on what software you decide to use to create your video presentation 
you might also have the option of generating and saving the closed captions in the 
same software. For example, you might want to use video conferencing software like 
Zoom, which enables presenter view, presenter screen recording, and has options for 
generating and saving closed captions (as VTT files).  You might also opt for a narrated 
slideshow with audio. Software like Powerpoint also allows you for both generating and 
saving the closed captions. Make sure that you generate the right format. Here you can 
read more instructions.

• If the software that you decide to use does not have the option to generate and save 
the file with closed captions please follow this extra step to generate the captions 
file:

Editing
Depending on how you decide to record your video presentation, it is likely that you will 
need to do some basic editing to shorten the video to the specified time limit, and to 
incorporate and transition between film and graphic sections. Programs such as iMovie, 
Quicktime, Adobe Premiere Pro or Final Cut Pro are some of the recommendations.

Reducing Video Size
To get your videos down to under 1GB, you can re-encode videos to reduce their file size:

• For MacOS, Windows and Linux, Handbrake (https://handbrake.fr/downloads.php) is a 
free software that can re-encode videos to MP4.

• For those who prefer command-line tools, ffmpeg is a great choice (https://ffmpeg.org)

1. Log in to YouTube Studio
2. Upload your video file as a private video
3. Generate your caption file:

a) Use a transcript, or
b) Edit the automated captions provided by      
     YouTube 

4. Download the caption file in SRT format
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Final Checklist
1.  Prepare and rehearse your presentation in advance. Make sure that your design 

complies with our accessibility criteria and is easily readible.

2. Choose a software to record your presentation, preferably one that creates closed 
captions automatically. Record your presentation. 

3.  When recording generate and save your captions so you can access the video and 
caption file. If your software does not allow you to create closed captions, follow the 
steps mentioned above in the section Closed Captions (page 5). 

4.  Zip your MP4 and caption file together into one folder making sure it follows the 
same naming format (Surname-first name-FP/EP.zip)

5.  Submit the folder by the 15th of July. There are two ways you can do this:
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a)  Cloud server: Upload your zip file to your preferred cloud service (Google 
/ Dropbox / OneDrive) and share a link with p.jacyna1@newcastle.ac.uk to 
download. Please make sure the folder is accessible by making the files 
available to anyone or to this specific email. 

or

b)  WeTransfer: Use https://wetransfer.com/ to transfer your Zip file and 
email to p.jacyna1@newcastle.ac.uk

Further guidance
Please note, the Conference team has limited capacity for supporting authors to 
complete their videos. We can not edit content and can only offer specific advice based 
on these guidelines. While many of you already have experience of creating videos for 
presentations, please do allow enough time for technical mishaps and failings beyond 
your control. Unfortunately we do not have a dedicated team available on hand to help 
with specific technical issues on an individual basis. Please be patient, we will try and 
support you when and where we can within our capacities. 

Email Paulina p.jacyna1@newcastle.ac.uk if you have any further queries.
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Additional tips
A Remote Video Presentation Guide | by David Ayman 
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